
 
 

 

 

 

 

 

  

Portfolio Auditing Procedure 

Registrant submits and meets requirements for portfolio audit. 

Send registrant result via 
website stating they have met 

the requirements. 

Refer to Minor Fail 

Requests Extension 

Extension requests should be directed back to the board member. This 
should be reviewed by 2 board members. One from that discipline and one 

from another. 
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Portfolio Did Not Meet Requirements 

Minor Fail Major Fail 

Inform registrant with corrections and provide 
new due date. 

Inform registrant and professional lead that signed 
the declaration form that registrant will have 

conditions placed on APC.  

Registrants meets requirements - Passes. 

Does not pass / resubmit. 

Registrant will be audited for the next 3 years, 6 CPD 
per year. 

Registrant to complete and return the declaration 
form within 2 weeks to confirm their supervisor. 
Failure to return it may result in APC revocation. 

If supervisor has moved / no longer employed, 
registrant will need to find a new supervisor, or have 

their APC revoked due to not meeting the conditions. 


